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The Tampa Bay Chapter of the National Institute of Governmental Purchasing is inviting all members to submit nominations for Professional Buyer of the Year, and Professional Manager of the Year! The winners of both awards will be receive a full scholarship (registration fee, lodging fee and travel fee) for attendance at the 2012 NIGP Forum and Products Exposition to be held in Seattle, Washington August 18th 22nd, 2012.
The person(s) nominating the winning applicant for Buyer and Manager of the Year will receive 100 points to be used towards a seminar, conference or National Forum in 2012 or 2013
Nominations for both Chapter Buyer and Manager must be submitted to the Chapter Nominating Committee NO LATER than 3:00p.m. FEBRUARY 24, 2012. This is a wonderful opportunity to reward the professional contributions of one of your Chapter colleagues. (Please note that individuals, who are Chapter Members, may also nominate themselves.) Applications for both awards are attached. We look forward to many nominations for the Professional Buyer of the Year and Professional Manager of the Year!!! 
Submit your nominations today to:
Tampa Bay Area Chapter of NIGP

John Hollingshead, Chapter Vice President
Hollingshead@hillsboroughcounty.org
NO LATER than 3:00 p.m. FEBRUARY 24, 2012.
Questions contact John at (813) 813-301-7099 or Hollingshead@hillsboroughcounty.org
2012 BUYER OF THE YEAR NOMINATION FORM AND INSTRUCTIONS

Candidates for the Buyer of the Year Award are selected from nominations submitted by Tampa Bay Chapter Members, Chapter affiliates, professional procurement colleagues or nominees themselves. The nominee must be actively employed in public procurement.

The definition of Buyer is limited to those buyers who have little or no supervisory or management responsibilities in the organization. The Buyer function as defined by the UPPCC “involves the process of determining the customer requirements, reviewing specifications or requirements, developing and issuing bids, evaluating offers and selecting the vendor, arriving at fair and reasonable price and terms, preparing the contract or purchase order, vendor relations, following up to ensure timely delivery, and contract administration provisions.”

Personnel involved in one or more facets of the procurement cycle shall also be eligible: managers of contracts; warehouse personnel including storekeepers, stocking personnel, and property accountability personnel; contract oversight personnel such as engineers; and DBE/WMBE outreach personnel. Buyers must have performed the activity themselves or have had primary responsibility for performing the activity as a member of a team. The supporting documentation shall reflect activity of the previous two years in public procurement for the Buyer of the Year Award for the period of January 1 to December 31. Nominations shall be received no later than 3:00 pm on FEBRUARY 24, 2012 by 3:00pm.
All supporting documentation must include the award nominee’s name, and labeled which section/area it is supporting. All supporting documentation shall be identified with the section number and number of the area(s) which it supports,

(Example: Section I.A, Section III.G).

National and Chapter members compete for this prestigious award in three (3) categories:

1. Contributions to the entity he/she serves

2. Contributions to the Chapter

3. Contributions to the Institute (NIGP)
Directions for completing the criteria form:

For each activity that was engaged in during the past two years, add a check mark in the space provided indicating that supporting documentation for the activity is included. Please note the correct section and corresponding alphabetic bullet on your supporting documentation as well. Do not enter points - the Chapter Nominating Committee will evaluate each award entry and determine the points appropriate for each entry.
I. CONTRIBUTIONS TO THE ENTITY HE/SHE SERVES (4 page limit) - 30 potential points

The candidate has made significant contributions to the governmental entity served as demonstrated by:

The candidate has made significant contributions to the Chapter as demonstrated by:

 FORMCHECKBOX 
A. Initiating procurement concept that will lead to Excellence in Public Procurement (5 points)

 FORMCHECKBOX 
B. Enacted policies or practices that have enhanced the efficiency and effectiveness of their agency and/or end users - 1 point per policy or practice (5 points)

 FORMCHECKBOX 
C. Developing or directing the development or revision of Standard Operating procedures for procurement personnel and end users (4 points)

 FORMCHECKBOX 
D. Developing or directing the development or revision of a manual for vendors (4 points)

 FORMCHECKBOX 
E. Serving on a committee or task force involved in developing, implementing, or revising procurement procedures -1 point per interest group activity (3 points)

 FORMCHECKBOX 
F. Serving as a member of a working group, board, committee or task force on procurement-related subjects (3 points)

 FORMCHECKBOX 
G. Serving a governmental group, civic organization, or association, not procurement-related, such as a Mayor’s Committee on Safety, Government Employees Credit Union, United Way, Diversity, Employee Recognition Committee, etc. (2 points)

 FORMCHECKBOX 
H. Service award recipient or recognition nominee (non-chapter related award), please specify (2 points per award, 4 points max)
II. CONTRIBUTIONS TO THE NIGP TAMPA BAY CHAPTER - 35 potential points
 FORMCHECKBOX 
A. Serving as an Officer of the Chapter (3 points per year, 6 points max)

 FORMCHECKBOX 
B. Serving as a Committee member of the Chapter (2 points per year, 4 points max)

 FORMCHECKBOX 
C. Serving as an instructor for a Chapter training session (3 points)

 FORMCHECKBOX 
D. Serving as a Training Coordinator for the local Chapter, (3 points)

 FORMCHECKBOX 
E. Serving as a Chapter Webmaster or Web page administrator (2 points)

 FORMCHECKBOX 
F. Serving as an instructor/speaker for an NIGP Webinar (1 point per Webinar, 2 points max)

 FORMCHECKBOX 
G. Serving as an instructor for UPPCC certification review sessions (2 points)

 FORMCHECKBOX 
H. Publishing articles on purchasing or purchasing-related topics in professional publications, local Chapter newsletter, Chapter Connection or other purchasing-related publications (1 point per article, 5 points max)

 FORMCHECKBOX 
I. Serving as a Chapter special assignment volunteer, vendor show or expo coordinator or conference coordinator (2 points per year, 4 points max)

 FORMCHECKBOX 
J. Developing a special survey, study, or report for the Chapter (2 points)

 FORMCHECKBOX 
K. Other Chapter volunteer-related activity, please specify (2 points)

III. CONTRIBUTIONS TO THE INSTITUTE (NIGP) - 35 potential points
The candidate has made significant contributions to NIGP as demonstrated by:

 FORMCHECKBOX 
A. Serving on a NIGP Strategic Committee (6 points)

 FORMCHECKBOX 
B. Serving on a NIGP Ad Hoc or Auxiliary Committee (5 points)

 FORMCHECKBOX 
C. Serving as a workshop presenter or meeting facilitator at the NIGP Annual Forum (5 points)

 FORMCHECKBOX 
D. Serving as a NIGP Forum networking session facilitator (3 points)

 FORMCHECKBOX 
E. Serving as a NIGP instructor or member of LEAP or PMAP team (3 points)

 FORMCHECKBOX 
F. CPPO or CPPB designation (3 points)

 FORMCHECKBOX 
G. Serving as a Chapter mentor (2 points)

 FORMCHECKBOX 
H. Other professional certifications (2 point)

 FORMCHECKBOX 
I. Attendance at a NIGP National Forum (1 point per year)

 FORMCHECKBOX 
J. Other, please specify (0-1 point per activity - 4 points

2012 MANAGER OF THE YEAR NOMINATION FORM AND INSTRUCTIONS
Candidates for the Manager of the Year Award are selected from nominations submitted by members of the Tampa Bay Chapter of NIGP, professional procurement colleagues or nominees themselves. The nominee must be actively employed in public procurement.

The definition of Manager is limited to those public professionals who have supervisory or management responsibilities in the organization. Public Procurement Manager functions must include responsibility for overall procurement/material management activities in a specific governmental entity to include the supervision of procurement personnel and/or the display of executive abilities involving economic/financial, technical, statistical, legal and administrative attributes. Management positions may be totally dedicated to the procurement function, or shared with other responsibilities.

The supporting documentation shall reflect activity of the previous two years in public procurement for the Manager of the Year Award for the period of January 1 to December 31. Nominations shall be received no later than 3:00 pm on FEBRUARY 24, 2012 by 3:00pm.

All supporting documentation must include the award nominee’s name, and labeled which section/area it is supporting. All supporting documentation shall be identified with the section number and number of the area(s) which it supports,

(Example: Section I.A, Section III.G).

National and Chapter members compete for this prestigious award in three (3) categories:

1. Contributions to the entity he/she serves

2. Contributions to the Chapter

3. Contributions to the Institute (NIGP)
Directions for completing the criteria form:

For each activity that was engaged in during the past two years, add a check mark in the space provided indicating that supporting documentation for the activity is included. Do not enter points - the National Membership Committee will evaluate each award entry and determine the points appropriate for each entry.
I. CONTRIBUTIONS TO THE ENTITY HE/SHE SERVES - 30 potential points

The candidate has made significant contributions to the governmental entity served as demonstrated by:
 FORMCHECKBOX 
A. Enacted policies or practices that have enhanced the efficiency and effectiveness of their agency and/or end users (5 points)

 FORMCHECKBOX 
B. Demonstrated efforts to recruit and retain professional purchasing staff (2 points)

 FORMCHECKBOX 
C. Establishment of a staff development program including internal, external training (3 points)

 FORMCHECKBOX 
D. Developing, recommending, implementing, reviewing, and managing a budget (including funds for staff training and certification). (5 points)

 FORMCHECKBOX 
E. Developing or directing the development or revision of a manual for procurement personnel, users, or vendors (4 points)

 FORMCHECKBOX 
F. Serving on a committee or task force involved in developing, implementing, or revising new procurement procedures (3 points)

 FORMCHECKBOX 
G. Service award recipient or recognition nominee (non-chapter related awards), please specify (1 point per award - 4 points maximum)

 FORMCHECKBOX 
H. An example of an Innovative RFP or Cooperative ITB Contract produced by Manager (4 points

II. CONTRIBUTIONS TO THE NIGP TAMPA BAY CHAPTER - 35 potential points
 FORMCHECKBOX 
A. Serving as an Officer of the Chapter (3 points per year, 6 points max)

 FORMCHECKBOX 
B. Serving as a Committee member of the Chapter (2 points per year, 4 points max)

 FORMCHECKBOX 
C. Serving as an instructor for a Chapter training session (3 points)

 FORMCHECKBOX 
D. Serving as a Training Coordinator for the local Chapter, (3 points)

 FORMCHECKBOX 
E. Serving as a Chapter Webmaster or Web page administrator (2 points)

 FORMCHECKBOX 
F. Serving as an instructor/speaker for an NIGP Webinar (1 point per Webinar, 2 points max)

 FORMCHECKBOX 
G. Serving as an instructor for UPPCC certification review sessions (2 points)

 FORMCHECKBOX 
H. Publishing articles on purchasing or purchasing-related topics in professional publications, local Chapter newsletter, Chapter Networker or other purchasing-related publications (1 point per article, 5 points max)

 FORMCHECKBOX 
I. Serving as a Chapter special assignment volunteer (2 points per year, 4 points max)

 FORMCHECKBOX 
J. Developing a special survey, study, or report for the Chapter (2 points)

 FORMCHECKBOX 
K. Other Chapter volunteer-related activity, please specify (2 points)

III. CONTRIBUTIONS TO THE INSTITUTE (NIGP) - 35 potential points

The candidate has made significant contributions to NIGP as demonstrated by:
 FORMCHECKBOX 
A. Serving on a NIGP Strategic Committee (6 points)

 FORMCHECKBOX 
B. Serving on a NIGP Ad Hoc or Auxiliary Committees (5 points)

 FORMCHECKBOX 
C. Serving as a workshop presenter or meeting facilitator at the NIGP Annual Forum (5 points)

 FORMCHECKBOX 
D. Serving as a NIGP Forum networking session facilitator (3 points)

 FORMCHECKBOX 
E. Serving as a NIGP instructor or member of LEAP or PMAP team (3 points)

 FORMCHECKBOX 
F. CPPO or CPPB designation (3 points)

 FORMCHECKBOX 
G. Serving as a Chapter mentor (2 points)

 FORMCHECKBOX 
H. Other professional certifications (2 point)

 FORMCHECKBOX 
I. Attendance to a NIGP National Forum (1 point per year)

 FORMCHECKBOX 
J. Other, please specify (0-1 point per activity - 4 points max)

